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AMERICAN RED CROSS – CENTRAL AND NORTHERN MICHIGAN REGION
POSITION VACANCIES

Two Positions

Major Gifts Officer, Great Lakes Bay Chapter (Offices in Bay City, Midland, and Saginaw, Michigan)
Major Gifts Officer, Genesee-Lapeer Chapter, Flint, MI
General Position Summary
The Major Gifts Officer is responsible for identification, research, cultivation, and solicitation of individuals, foundations, and corporations within the defined geographic area. The position facilitates the involvement of key volunteers in identifying, cultivating, and engaging actual and potential Red Cross donors, manages an assigned portfolio of major gift donors, supports and cultivates the regional Tiffany Circle program, and meets or exceeds regional and national fund raising revenue goals. It is anticipated this position will be out of the office making donor visits/contacts 70% of the work week.
Essential Functions
1. Responsible for creating and maintaining a portfolio of 125-150 major donor prospects annually.

2. Carries an assigned portfolio of major donors with responsibility to increase their giving levels.
3. Supports the growth of the Central and Northern Michigan Clara Barton Society and Tiffany Circle programs.
4. Maintains accurate and comprehensive data, donor information, and giving history for assigned portfolio of donors and prospects including active tracking of moves management.
5. Adheres to American Red Cross fund development requirements and ensures policies, procedures, and professional standards are maintained.
6. Builds and maintains relationships with targeted companies to develop or augment corporate partnership or gifting programs.

7. Builds and maintains relationships with targeted foundations to facilitate the successful submission of grants and proposals.

8. Participates in the development and presentation of grant, sponsorship, or proposals to targeted businesses and foundations.
9. Supports the Regional Chief Development Officer and the Regional Chief Executive Officer in cultivation of external relationships.

10. Demonstrates experience working in a team environment as well as a commitment to working independently.
11. Must have the ability to communicate clearly and persuasively in oral and written form.
12. Other tasks and duties as assigned by supervisor.

The above information is intended to describe the general content and requirements of this position. It is not to be construed as an exhaustive statement of duties, responsibilities, or requirements.
Physical Demands

Writing, typing, light lifting, carrying, going up and down stairs, sitting, and standing.

Revenue
Education and Experience

Bachelor’s degree required and at least 5 years of experience in annual giving and major gift fundraising.
Strategic planning and creation of fundraising resources and programs.
Successful track record in the solicitation of annual gifts in excess of $10,000.
Business management skills to include: leadership, marketing and communication, budgeting, financial management, project and program development.
Characteristics
· Initiates

· Exhibits creativity
· Organizationally and politically aware

· Promotes and practices values & ethics consistent with Red Cross expectations

· Possesses emotional resilience

· Demonstrates strong independent work ethic and personal accountability

Skills and Abilities
Computer Skills- Word, Excel, Internet

Raisers Edge database experience a plus

Excellent verbal, written, and presentation skills

Excellent problem solving skills

Ability to interact effectively with and within diverse groups of people

Ability to build relationships with donors and community partners 

Excellent organizational, planning, and management skills

Willingness and ability to work a flexible schedule to include frequent evening hours and travel as needed

Must have a valid Michigan driver’s license
Please state your interest in this position no later than September 23, 2011 by sending a current resume and salary history to:

Mid-Michigan Chapter

American Red Cross, Attn: Terry Vandlen

PO Box 30101, Lansing, MI 48909

tvandlen@midmichiganredcross.org
The American Red Cross is an Equal Opportunity Employer


